	
	02/09
	



	INTERNAL PROCEDURE NOTE
	
[image: image1.png]Communities @

Scotland resiresn





	
	
	

	To:
	All Grant Providers 
	
	

	
	
	
	

	Subject:
	Rural Home Ownership Grant Procedures 
	Ref No:
	IPN 2004/02

	
	
	Page:
	1/25

	Issued by:
	Communities Scotland 

Investment and Performance Department


	Issued:
	July 2004

	
	
	
	


This IPN outlines the procedures to be undertaken by Grant Providers in appraising and approving Rural Home Ownership Grant (RHOG) applications. RHOGs are intended to facilitate the provision of new or improved housing for owner-occupation in rural areas. The grant is targeted at individuals who wish to become owner-occupiers but are unable to do so for reasons of cost, availability and location. 

Staff should note that this IPN supersedes IPN 94/04.

Additional copies of this IPN can be obtained electronically from Communities Scotland’s intranet.

INTRODUCTION

1
This procedure note outlines the procedures to be followed by the Grant Provider in appraising and approving Rural Home Ownership Grant (RHOG) applications.

PURPOSE AND SCOPE

2.
The purpose of RHOGS is:

· to widen the choice of housing available in rural areas (see paragraph 6 below) and to such designated individuals (as defined in paragraphs 10-16 below) that wish to become owner-occupiers but are currently unable to do so for reasons of cost, availability or location.  RHOGs may be used to address supply and/ or access problems in housing which these individuals may encounter.

· to help designated individuals with the cost of land reclamation and of providing serviced sites in rural areas.

3. RHOGs can therefore play a role in supporting local authorities and public utilities in meeting the additional cost of site servicing in rural areas but will not be a substitute for the part to be played by such organisations.

4. The grant enables eligible individuals to meet the cost of acquiring, building and/ or renovating property for the purpose of taking ownership of the property as their intended primary (and only) residence. In exceptional circumstances only, the grant may be paid to allow new or existing properties not requiring improvement to be purchased on the open market.

5. Funding for any associated workspace directly related to the primary employment of the grant applicant should be in accordance with any local agreement in place between the Grant Provider and the Local Enterprise Company. In practice, should the Grant Provider wish to fund the workspace element, this should be appraised separately.  This would be done using the procedures established for grants that improve the physical and/ or social environment.

GRANT ELIGIBILITY 

Rural Areas

6. The grant may only be approved in rural areas.  Rural areas are determined using the Randall (revised) definition.

7. Priority should be given to areas where the grant will increase the supply of owner -occupation at a moderate cost, thereby addressing market failures evidenced by a preponderance of rented and/ or dearth of owner-occupied housing.  Examples of this would be:

a)
Restricted opportunities

This describes a situation where, because of the dispersed nature of the market, new accommodation is not being made available or cannot be provided at a price affordable to eligible individuals. External influences such as the influx of newcomers with greater purchasing power may also distort local markets and inflate market prices beyond the reach of local low-income groups.

b)      Restricted Access

The market cost of providing new housing may also be vastly increased due to geographic and physical factors. This, compared with lower than average incomes, prevents local individuals from gaining access to home ownership without grant support.

9.
When considering applications for RHOGs, the Grant Provider should consider whether the application represents the most appropriate approach towards meeting its aims and objectives within the local area in relation to other funding mechanisms such as GRO Grant for Owner Occupation or HAG funded low cost home ownership (LCHO).

Applicants

10.
To be eligible for grant aid assistance from the Grant Provider, an applicant must satisfy all of the following criteria:

a)
The applicant must be employed or have received a formal offer of employment in the area where the proposed project is located. The expectation is that the vast majority of applicants for RHOGs will be economically active.  
or

b)
Applications from individuals who are not economically active may be considered. In these circumstances, the Grant Provider must be satisfied that such applicants:

· have resided in the area where the proposed project is located for more than one year and can demonstrate throughout that period  a local or family connection with the area;

· are unable to become economically active either due to being over the statutory age of retirement or due to sickness/ disability;

· are able to make a grant submission demonstrating an acceptable leverage rate whilst proving their ability to finance the proportion of project costs not eligible for grant. The leverage rate represents the percentage of the total project costs being provided by all public sources.

11. Applicants must demonstrate that the request for assistance is in respect of their intended primary (and only) residence.

12. The applicant must satisfy the Grant Provider that their total household income is insufficient to purchase a suitable dwelling without grant aid assistance.

13. RHOGs are primarily targeted at first time buyers, although previous homeowners may apply for grant.   However, any capital gains made from the sale of previous property will be classed as savings in the financial appraisal carried out to determine the level of grant (see paragraph 44c).   

14. An applicant will not normally be eligible for grant if work has already commenced on site.  Such applications can, however, continue to be considered if the applicant has received outline approval from the Grant Provider prior to commencing on site (see also paragraph 27).

15. Applicants who are eligible for funding under the Scottish Executive Environment and Rural Affairs Department Crofters' Building Grant and Loan Scheme do not qualify for RHOG assistance.

Other Criteria

16. The Grant Provider must be satisfied that it is not possible to proceed with a project at an alternative location in the area where the costs and grant required would be at a lower level.

17. Applicants should satisfy the Grant Provider that all other sources of grant support have been exhausted.

GRANT LEVEL 
19. The level of grant approved on a project will be the minimum necessary to allow it to proceed subject to paragraph 20 below and subject to the grant contribution not exceeding 40% of project costs. 

20. It is the responsibility of the Grant Provider to ensure that grant awarded enables a total average leverage rate for RHOGs of 33% to be achieved over the course of any given financial year. 

APPLICATION/ APPRAISAL PROCEDURES

21. The procedures for individual grant applications consist of two stages: 

· RHOG1/Outline Application Form. This form and notes on how to complete it are available from the Grant Provider. 
· RHOG2/Application Form. This form and notes on how to complete it are available from the Grant Provider.

22.
The Grant Provider should ensure that all application forms are retained on file, accompanied by details of all checks and calculations undertaken by the Grant Provider in line with the appraisal procedures described below.

RHOG1/ OUTLINE APPLICATION FORM (Parts 1-7 and 10) 

23.      This stage is intended to enable confirmation of an applicant's eligibility for grant, and outlines the form of the development proposed. The application should be considered against the strategic priorities outlined in the local authority’s Local Housing Strategy (LHS) and should demonstrate that the proposed project represents the most appropriate option to achieve these. 

Applicant Details and Eligibility 

24.
These should be confirmed against the eligibility criteria outlined at paragraphs 11 to 16. Applicants should provide details of any other grants applied for in respect of the project. 

Household Information

25.
The applicant should provide details of the number of persons within the household for whom the accommodation is intended and state their relationship to the applicant. Details should be provided as to the number of dependents and their earning status.

Current Accommodation 

26.
The applicant should provide detailed information describing his/her current living arrangements, and should provide a reason for applying for the RHOG. 

Acquisition of a site or existing property

27.
An independent valuation of the site/property should be provided at this stage.  The applicant must obtain the Grant Provider’s approval before acquiring any site/ property. Any acquisition undertaken prior to the Grant Provider’s approval is at the applicant's own risk. 

28. Although RHOG 1/Outline Application(s) may be made in respect of a site/property already in the applicant’s ownership, to be eligible for grant purposes acquisition should have taken place less than six months prior to the application, otherwise the value of the site/property should be treated as a personal contribution from the applicant towards the total project cost (see paragraph 44c.) The applicant should state how long he/she has owned the site/property for. 

29. To be eligible to receive grant to allow for the purchase of a site or existing property not requiring improvement on the open market, the Grant Provider should be satisfied that no other options for home ownership exist for the applicant.  The Grant Provider should also be satisfied that there is no other interest in the property. Generally, the property should have been for sale on the open market for at least six months. A valuation by the District Valuer or other independent valuer should be obtained.

30. The applicant should provide information relating to the proposed site of the house, and the current owner of the site/property. 

Construction of a new build property/purchase and improvement of an existing property/ improvement works to a property already in the ownership of the grant applicant

31. If possible, the applicant should submit three cost estimates for the building works. Any unusual cost elements or planning constraints should be highlighted and costed separately.

32. The applicant should supply details of the proposed property, and an estimate of the value of the property on completion. The size of accommodation (expressed in m²) should reflect the current needs of the household (see Appendix 1). In exceptional circumstances (e.g. if planning constraints apply), provided that projects are comparable with the Grant Provider’s cost yardsticks/ indicative costs, additional floor areas may be approved for funding.

33. A breakdown of anticipated project costs should also be provided, based on the lowest estimate obtained by the applicant. 

34. The applicant should provide details of consultants’ fees. Site supervision costs can be included in the grant eligible fee package where an applicant appoints the services of an architect or quantity surveyor.

35. Details on the building procurement method should be provided, as well as details of any work to be undertaken by the applicant. 

36. The applicant may design the property internally as desired. The minimum requirement for grant support is that the completed property complies with statutory design and construction standards. Provided that this requirement is satisfied, the over-riding principle in the appraisal should be cost effectiveness. 
37. Costs relating to the construction of any associated workspace should be excised from the RHOG 1/Outline Application appraisal (see paragraph 6.) 

38. Projects should be assessed against the Grant Provider’s cost yardsticks/ indicative costs for similar sized dwellings.  Grant aid will be restricted to those projects which comply with Communities Scotland’s indicative costs procedures, unless there are sufficient reasons for funding higher cost levels.

39. The Grant Provider may also, in response to particular local market circumstances, include the cost of work that must be carried out at construction stage to enable the property to be extended by the applicant at a later date. Any uplifts to the regional variation to reflect islands costs not properly accommodated in Communities Scotland’s indicative costs guidance should also be included as an ad hoc. 

Purchase of an existing property not requiring improvement 

40. The applicant should supply details of the proposed property, and a breakdown of anticipated costs. The size of accommodation (expressed in per m² form) should reflect the current needs of the household (see Appendix 1). In exceptional circumstances only, additional floor areas may be approved for funding. Details of how long the property has been on the open market should also be provided. 

Relevant dates for the project

41.
The applicant should provide the estimated key dates for various stages of the project, including acquisition, site start, completion and entry. 

Bankers Mandate

42.
The applicant(s) should complete the banker’s mandate provided with the RHOG1/Outline Application form. 
FINANCIAL INFORMATION – RHOG 1/OUTLINE APPLICATION (Parts 8 and 9)

Finance Details

43.
The financial appraisal is based upon the Grant Provider’s assessment of the minimum grant input, as determined by (a) the level of mortgage which the applicant is capable of funding; (b) any other grant that the applicant can obtain, and (c) any other personal contributions that the applicant is able make (see paragraph 44.) This information is then assessed in relation to the anticipated project costs as set out in the RHOG1/Outline Application to determine the amount of grant required.

44. The applicant should detail the sources and anticipated levels of funding he/she will contribute to the project. This may include:

a) Grants from other sources. RHOGs are not intended as a replacement for grant funding by other bodies but may be used as top-up. The grant and other subsidies available from the Grant Provider for owner-occupation are mutually exclusive. For example, applicants cannot receive a RHOG to purchase property from a developer who has received GRO Grant for that property.  

b) Mortgage finance. The applicant should provide details of progress in obtaining mortgage finance and the anticipated level of mortgage finance available. Applicants must maximize their mortgage contribution towards the project costs.  A rule of thumb for the estimated maximum mortgage would be as follows:

· Individual application – individual salary x 3 = estimated maximum

· Joint application  - joint salaries x 2.5 = estimated maximum

· In the event that it is a joint application but only one applicant works then the individual application rule would be used.


These estimates should be used to compare the quotes provided by the lenders approached by the applicant.  In the event that the level achieved by the applicant is significantly less than the rule of thumb, the applicant must provide justification.  In the event that the level provided by the lender is significantly more than the rule of thumb, due consideration should be given to the financial standing of the applicant and the sustainability of the project.

c) Personal contributions. The applicant may be unable to raise a mortgage and so may be required to fund his/her contribution from personal financial sources. This may comprise savings, gifts or any other contributions by the applicant. 

             Applicants may retain £5,000 of any savings held. Above this amount 90% of the balance will be treated as a contribution to the project.
The treatment of proceeds made from the sale of previous property should not be considered separately from the level of savings that an applicant holds. The Grant Provider will not therefore require applicants to contribute any capital gain from the sale of previous property in addition to the “savings” declared by the applicant. On this basis, the prime consideration in judging the capacity of an applicant to contribute to the costs of a project will be current income and savings, the latter being assumed to include and residual sum arising from the sale of previous property. 

In the case of new build projects, if acquisition of land occurred more than six months prior to application, the value of land should be stated as a personal contribution. If the project includes a self-build element, the labour input should be assessed as a personal contribution.

Income Assessment 

45.
The applicant should state all sources of income. This information will be used by the Grant Provider to determine the anticipated value of the mortgage finance, and the value of savings which will then be used to determine the Grant Provider’s grant allocation, as discussed in paragraph 44. A household' s income will be considered to be the total of:

i. Gross earnings, per single person or couple, as appropriate. 

ii. Any other income, comprising sickness benefits, unemployment benefit, bank interest, superannuation or pension from previous employment, social security benefit, working families tax credit, widow's pension and shareholder' s profits.

iii. Savings (see paragraph 44c).

46.
Income assessment should take account of the normal contributory deductions made to a household's gross income. 

OUTPUTS

47. The applicant should be informed whether or not the proposals are approved within six weeks of receipt of a complete RHOG 1/Outline Application. Where the proposals are approved, any attached conditions should be clearly set out.  A sample RHOG 1/ Outline Application approval letter that the Grant Provider may wish to use is contained in Appendix 2.

48. Approval of the RHOG 1/Outline Application does not constitute a formal grant offer, and remains open for six months from the date of posting unless otherwise agreed by the Grant Provider. The final RHOG 2/Application should therefore be expected no later than six months from the RHOG 1/ Outline Application approval.

49. In the event that outline proposals are rejected, adequate reasons for doing so will be provided by the Grant Provider, and the applicant will be informed whether the Grant Provider would be prepared to consider revised proposals.

FINAL SUBMISSION RHOG2/Application Form 

50.
This submission stage involves appraisal of the actual project costs and confirmation of the details previously submitted at RHOG1/Outline Application stage, as well as the provision of further information. At RHOG2/Application stage, the applicant must supply: 

i. A solicitor’s letter giving evidence of the applicant’s legal control of the site/property.

ii. Full costed design specifications, and a costed site investigation report from a consultant. 

iii. Three quotes in support of the application (for new build properties.) Should this prove unfeasible due to a lack of suppliers, the Grant Provider will accept a single quote provided that the proposed costs are acceptable.

iv. A 1:50 drawing (house) and 1:500 location plan, for new build projects. 

v. A copy of the Planning Consent from the local authority (for new build projects and, if applicable, off-the-shelf projects requiring improvement.)

vi. Written confirmation that all statutory requirements have been met.

vii. An independent valuer’s report for the site or property to be acquired.

viii. Written confirmation that the applicant is ineligible for the Scottish Executive Environment and Rural Affairs Department Crofters' Building Grant and Loan Scheme.

ix. Certification of income, endorsed by their employer. The certification form is included in the RHOG2/Application form, and must be completed in respect of the applicants' income, or if the applicant is self-employed a set of audited accounts must be provided.

x. Written confirmation of the applicant’s accommodation status. 

xi. Written confirmation of the mortgage obtained by the applicant. 

xii. Written confirmation of other financial contributions to the project, such as grants from other bodies (see paragraph 44).

xiii. Written confirmation of the applicant’s personal contributions to the project (as outlined in paragraph 44). 

xiv. Evidence of the applicant’s savings, which may include bank or building society statements, and/or a mandate from the applicant’s solicitor to certify any profit from the sale of the last property. 

xv. Details of all legal fees.

xvi. Details of all fees associated with obtaining planning/building warrants (for new build projects and existing properties requiring improvements.)

xvii. Details of development finance charges (for new build projects and existing properties requiring improvements.)

xviii. The estimated value of the property on completion (for new build projects and existing properties requiring improvements.)

xix. Confirmation of key dates for the project.

xx. Mandate from solicitor of the period that the property has been on the market, and confirmation that no other offers exist (purchase of an existing property only). 

51 In addition, the Grant Applicant must complete the appendix to RHOG2/Application Form. The information included in this form is required by the Grant Provider to enable monitoring of physical development standards in RHOG-funded developments, and to ensure that project proposals meet the standards defined in the appendix to the form. An example of this form is provided at Appendix 3. 

OFFER OF GRANT

52 The Grant Applicant is required to enter into a formal contract defining the terms and conditions under which the grant is paid. One version of the contract will be issued in respect of new build properties, and a second version will be issued in respect of “of the shelf” properties. Both versions of the contract are attached at Appendix 4.
53. Details of the grant approval should be recorded on RESOURCE as a grant to an individual in respect of owner-occupation.

54. Prior to commencing works the applicant will provide a solicitor's letter confirming legal control over the site.

55. The Grant Provider will obtain a first or second ranking security over the property to be grant-aided (see Appendix 5).

56.
In the event of the Grant or any part thereof being repayable, the Grant Recipient shall pay to the Grant Provider interest thereon from the date when repayment was requested until actual repayment at a rate as may be reasonably determined by the local authority. 
57. Other than in the case of a specified default, if the Property is sold or otherwise disposed of by the Grant Recipient within ten years of the date of payment of grant, the Grant Recipient will repay the Grant or a proportion thereof. The amount to be repaid will be the difference between the disposal proceeds and the amount required to repay any prior ranking loan over the Property which has been approved by the Grant Provider, up to the value of the Grant. For the purposes of this clause, “disposal proceeds” means the actual selling price or the market value of the Property at the time of sale, whichever is the higher. 

58. The offer of grant will remain open for acceptance for a period of fourteen days.

59. The project must reach practical completion within two years of the grant offer and the grant paid within the same two year period.  This is unless a satisfactory reason is given as to why the property has not yet completed.

PAYMENT OF GRANT

60.       The terms and conditions of RHOG are set out in the grant offer at Appendix 4 grant applicants should familiarise themselves with these and note in particular the following:

New build properties 

61. To safeguard the Grant Provider’s position and for administration purposes, grant will be paid upon the production of a habitation certificate issued by the local authority.  In the event that unforeseen additional costs are incurred during the process of constructing the property, relevant cost vouchers must be provided to determine whether the applicant should receive additional grant.

Existing properties not requiring improvement 

62. To safeguard the Grant Provider’s position and for administration purposes, grant will be paid upon the production of a solicitors letter giving evidence that the Grant Applicant is legally in control of the property. In the event that unforeseen additional costs are incurred during the process of purchasing the property, relevant cost vouchers must be provided to determine whether the applicant should receive additional grant.

Existing properties requiring improvement

63. To safeguard the Grant Provider’s position and for administration purposes, grant will be paid upon production of a solicitors letter giving evidence that the Grant Applicant is legally in control of the property, and written evidence of completion of the improvement works on the property. In the event that unforeseen additional costs are incurred during the process of purchasing the property and undertaking the improvement works as agreed at RHOG2/Application stage, relevant cost vouchers must be provided to determine whether the applicant should receive additional grant.

LIST OF APPENDICES

Appendix



1
Size Standards

2
Outline Approval Letter: RHOG1/Outline Application

3
Appendix to RHOG2/Application Form – Physical Development Standards Form

4
Outline Approval Letter: RHO2/Application


A: New Build Properties


B: Off the Shelf Properties

5
Standard Security

 APPENDIX 1

SIZE STANDARDS  

Size standard based on Housing Need. 

Maximum

Single person/Couple


70m2

Single person/Couple + 1 child

80m2

Single person/Couple + 2 children
90m2

Single person/Couple + 3 children
110m2

Single person/Couple + 4 + children 
116m2

APPENDIX 2 

OUTLINE APPROVAL LETTER

RHOG 1/ Outline Application 
<Name>

<Address>

<Address>

<Address>

Date
Dear

Rural Home Ownership Grant 

RHOG 1/ Outline Application Approval 

Reference No.











I refer to your form RHOG 1/ Outline Application dated [  ] in respect of [insert address] and am pleased to inform you that these outline proposals have now been approved by [  ] (“the Grant Provider”).

This approval is issued based on the following costs and funding contained in your application. 

(*delete as applicable)


£

*Acquisition/purchase price 

*House erection/improvements

Site Servicing

Consultants Fees 

Legal fees

Other

VAT (if applicable)









_____________

Total



_____________

Mortgage

Personal Contributions 

Grants from other sources

Other 

Subtotal


_____________





_____________

RHOG



_____________

It should be noted that this letter represents an "in principle" approval only.  Any costs which are incurred prior to the receipt of a final legal offer of grant from the Grant Provider will be at your own risk.

Submissions to the Grant Provider should be in accordance with the following anticipated timescale.

(*delete as applicable)

1. RHOG 2/Application Form  





(          )

2. Project Timescales

   *A:
New Build Properties:

Site Start 



(          )

Completion



(          )

   *B:
Existing properties not

Anticipated date of settlement

(          )


requiring improvement:

   *C:
Existing properties 

Anticipated date of settlement

(          )

requiring improvement:

Completion of improvement works
(          )


Enclosed is the final RHOG 2/ Application form and accompanying explanatory notes.  Please note that this outline approval is valid for a period of six months.  The RHOG 2 form should therefore be completed and returned to the Grant Provider within this timescale.

In the event of final grant approval being issued, the Grant Provider will require to obtain a standard security over the property.  Copy formats of our legally binding offer of grant and form of standard security are therefore attached for information purposes.  It is recommended that these be passed to your solicitor.

Should you require any further information or advice regarding this letter or your application please contact [insert details].

Yours sincerely

On behalf of the Grant Provider

APPENDIX 3

	Appendix to RHOG2/Application Form                      


Physical development standards

The information shown below is required to enable monitoring of physical development standards in RHOG-funded developments.  Grant providers will also require RHOG grant applicants to demonstrate that their proposals meet the standards defined in this Appendix.

Name of RHOG grant applicant  __________________________________________________________

Name of RHOG grant project  ____________________________________________________________

PART 1

STANDARDS TO MEET HOUSING FOR VARYING NEEDS (HFVN)

	
	
	All basic requirements met
	Not all basic requirements met
	Total

dwellings

	HFVN

Part 1
	Dwellings in general (excluding dwellings specifically for older/ambulant disabled or wheelchair users)
	
	
	

	(Houses & Flats)
	Dwellings for older/ambulant disabled
	
	
	

	
	Dwellings for wheelchair users
	
	
	

	
	Sub-total
	
	(2)
	

	HFVN

Part 2 (1)
	Shared housing in general (excluding shared housing specifically for older/disabled (bed spaces))
	
	
	

	(Housing with 
	Shared housing for older/disabled people (bed spaces)
	
	
	

	Integral Support)
	Group home (bed spaces)
	
	
	

	
	Sub-total
	
	(2)
	


Notes:     1.
In shared or group housing dependent on the use of communal facilities/spaces these communal facilities should meet all the basic requirements set out in HFVN in order for the dwellings/bed spaces concerned to be deemed to meet all basic requirements.

	

  2.
	If any dwellings/shared/group homes do not meet all the basic requirements of HFVN please enclose details of and reasons for non-compliance (tick if enclosed).
	


PART 2

  INTERNAL FLOOR AREA                                                                        

	
	Mainstream
	Special Needs  
	TOTAL



	Net Internal Floor Area of the project (m2)                                                   
	
	
	

	Gross Internal Floor Area of the project (m2)                                             
	
	
	


Net Internal Floor Area:       
Total useable floor area net of common stairwells and landings

Gross Internal Floor Area:
The total of all enclosed spaces fulfilling the functional requirements of the building, measured to the internal structural face of the enclosing walls.  (BCIS:  “Standard Form of Cost Analysis”).

Note:
This is used to measure total costs/m2.  It should, therefore, include housing for rent, LCHO and communal spaces related to the housing provision.  It should exclude e.g. housing in other ownership, the cost of which is excluded from total scheme costs.

PART 3
A
ENERGY RATING

	State the average SAP (1) rating for all dwellings
	New Build
	

	
	Rehab.
	


	Minimum standards(2) achieved for all dwellings (please tick to confirm(3))
	New Build
	

	
	Rehab.
	


Notes:   


1.
SAP: Standard Assessment Procedure, ("The Government's Standard Assessment Procedure for energy rating of dwellings" DoE/BRE, 1998)

	

2.
	If any dwellings do not achieve minimum standards, please enclose

details of and reasons for non compliance, together with the minimum SAP rating attained and the number of
	Minimum

SAP
	

	
	dwellings that failed to meet minimum standards.
	No. of dwellings
	


PART 3B
 ENERGY COSTS (SPACE AND WATER HEATING) (£ per annum)

	State average space and water heating costs(1) for all dwellings
	New Build
	

	
	Rehab.
	


Note:  
Average space and water heating costs are calculated during establishment of SAP ratings. Please enter to nearest £.

PART 3C
CO2 EMISSIONS (tonnes per annum)

	State average CO2(1) emissions for all dwellings
	New Build
	

	
	Rehab.
	


Note:   Average CO2 emissions are calculated during establishment of SAP ratings. Please enter to the nearest tonne.

PART 4 
SECURITY CONSCIOUS DESIGN

	The project is intended to be accredited as “Secured by Design” by the 
	Yes
	

	Police Authority:
	No
	


Note:
Where projects are not to be accredited “Secured by Design” please provide brief details of why.

PART 5 
‘BROWNFIELD’ & ‘GREENFIELD’ DEVELOPMENT

	State the number of new build units that are being developed on ‘brownfield’(1) land 
	Flats
	

	
	Houses
	

	State the number of new build units that are being developed on ‘greenfield’(2) land 
	Flats
	

	
	Houses
	


Notes:


1. ‘Brownfield’ sites are defined as “land which has previously been developed. The term may encompass vacant or derelict land; infill sites; land occupied by redundant or unused buildings; and developed land within the settlement boundary where further intensification of use is considered acceptable.”

2. ‘Greenfield’ sites are defined as “land which has never previously been developed, or fully-restored formerly derelict land which has been brought back into active or beneficial use for agriculture, forestry, environmental purposes, or outdoor recreation.”

These definitions have been taken from: Scottish Planning Policy (SPP) 3: Planning for Housing.   (Published by the Scottish Executive Development Department in February 2003.) 

	
	RESOURCE Ref. (GP Use)


APPENDIX 4

OUTLINE APPROVAL LETTER – NEW BUILD PROPERTIES

RHOG 2 APPLICATION 

<Name>

<Address>

<Address>

<Address>

Date

Dear 

RURAL HOME OWNERSHIP GRANT OFFER 

On behalf of the Grant Provider (after defined) I hereby offer to make to you the Grant Applicant (after defined) the Grant (after defined) subject to the following conditions:

PREAMBLE
GRANT APPLICANT:  
[Insert full name and address]
GRANT PROVIDER:
[Insert either “means the Scottish Ministers acting through Communities Scotland of Thistle House, 91 Haymarket Terrace, Edinburgh EH12 5HE an Executive Agency forming part of the Scottish Executive” or “means (name and address of Local Authority)”]
PROPERTY:
[Insert address of site]
AMOUNT OF GRANT:
£       

The terms of this offer, including the foregoing Preamble, plan, if any, and the Missives to follow hereon and any written amendment thereof will constitute the contract between the Grant Provider and Grant Applicant enforceable in terms thereof and in terms of any Standard Security following thereon.

1. The Grant will be used to meet or contribute towards the cost of erecting a dwelling house with a gross internal floor area not exceeding [  ] m², and for no other purpose whatsoever.

2. The Property will be the intended primary (and only) residence of the Grant Applicant on completion of the construction work (“the Works”) in accordance with the local authority habitation certificate.

3. The Grant will be paid in one instalment on receipt by the Grant Provider of a written application by the Grant Applicant and the local authority habitation certificate.

4. Prior to commencement of the Works, the Grant Applicant’s solicitor will confirm to the Grant Provider in writing that title to the Subjects has been registered or recorded in the name of the Grant Applicant.

5. The Works will commence within two months, and will be completed within two years, of the date of acceptance of this offer.  If the Works have not commenced within two months as aforesaid, the Grant Applicant will advise the Grant Provider in writing, within seven days of the date on which the Works should have commenced, of the reason for the delay and the anticipated date of the Works commencing. The Grant Provider will either consent to extend the time limit for commencement or alternatively may withdraw this offer and rescind the agreement to follow hereon.

6. The Grant Provider will not consent to an increase in the prior ranking in favour of a private lender for a period of two years from the date of the local authority habitation certificate. 

7. Before the Grant is advanced:

a) the Grant Applicant will have produced to the Grant Provider or its agents evidence of a good marketable title to the Property free of all charges or encumbrances other than any security of which notification has been given to the Grant Provider and of which the Grant Provider has approved in writing in advance;

b) all requisite statutory and other consents required for carrying out the Works will have been obtained (including where applicable, planning permission, building warrant and other consents) and all statutory and other requirements in connection with the Works will have been complied with;

c) an unconditional local authority habitation certificate will have been granted, the date thereof being hereinafter referred to as “Practical Completion”;

d) a validly executed Standard Security over the Property will have been delivered to the Grant Provider in security of the obligations in terms of this offer.

8
Other than in the case of a specified default (see clause 10) if the Property is sold or otherwise disposed of by the Grant Recipient within ten years of the date of payment of grant, the Grant Recipient will repay the Grant or a proportion thereof. The amount to be repaid will be the difference between the disposal proceeds and the amount required to repay any prior ranking loan over the Property which has been approved by the Grant Provider, up to the value of the Grant. For the purposes of this clause, “disposal proceeds” means the actual selling price or the market value of the Property, whichever is the higher. 

9
The due date for repayment of the Grant as aforesaid will be the date of sale or other disposal.  In the event of the Grant or any part thereof being repayable, the Grant Recipient shall pay to the Grant Provider interest thereon from the date when repayment was requested until actual repayment at a rate as may be reasonably determined by the local authority. 
10.
The following events will be deemed to be a default:

a) The Grant Recipient (or one of the Grant Recipients if there are more than one) becomes notour bankrupt or is sequestrated or grants a trust deed for creditors.

b) The Property or any part thereof is sold or otherwise disposed of by the Grant Recipient without the Grant Provider’s prior written approval.

c) Failure by the Grant Recipient to comply with any material condition of this offer or of the statutory or other consents referred to herein.

d) The Property ceases to be the Grant Recipient’s intended primary (and only) residence.

e) The Grant Applicant provides false or misleading information to the Grant Provider or has omitted to provide the Grant Provider or its agents with information which has been requested.

f) The level of private lending secured by any Standard Security granted is different to that intimated when the Grant Provider carried out its appraisal of the application for Grant.

g) The Property is used for letting purposes without the prior written consent of the Grant Provider.

h) Any security granted by the Grant Applicant is called up or enforced.

i) The Grant Applicant has not commenced the Works on the date stated herein or fails to proceed with the Works with all due diligence, or in a manner not to the satisfaction of the Grant Provider. 

Upon the occurrence of any one or more of the foregoing events of default the Grant will become immediately repayable to the Grant Provider together with interest thereon at the Prescribed Rate from the date of default and if the Grant has not already been paid, the Grant Provider will not advance the same.

11.
The Grant Provider reserves the right to issue any press release or release public information about the Grant and/ or the Works, including the right to erect a signboard at the Property.

12.
Where the Grant Applicant comprises more than one person the obligations hereunder will be joint and several.

13.
This offer is open for acceptance in writing only within 14 days of today’s date and the acceptance will specify the anticipated date of the commencement and anticipated completion of the Works.

Signed by

On Behalf of the Grant Provider
	(Signature

	









(Full name)

	







(Position)

	









(Date)

	I/ We hereby accept the foregoing offer on the terms and conditions stated therein.

The anticipated date of commencement of the Works is 

The anticipated completion date is


	(Signature of Grant Applicant)

	







      (Full name of Grant Applicant )

	









(Date)


OUTLINE APPROVAL LETTER – OFF THE SHELF PROPERTIES

RHOG 2 APPLICATION 

<Name>

<Address>

<Address>

<Address>

Date

Dear 

RURAL HOME OWNERSHIP GRANT OFFER 

On behalf of the Grant Provider (after defined) I hereby offer to make to you the Grant Applicant (after defined) the Grant (after defined) subject to the following conditions:
PREAMBLE

GRANT APPLICANT:  
[Insert full name and address]
GRANT PROVIDER:
[Insert either “means the Scottish Ministers acting through Communities Scotland of Thistle House, 91 Haymarket Terrace, Edinburgh EH12 5HE an Executive Agency forming part of the Scottish Executive” or “means (name and address of Local Authority)”]
PROPERTY:
[Insert address of site]
AMOUNT OF GRANT:
£       






The terms of this offer, including the foregoing Preamble, plan, if any, and the Missives to follow hereon and any written amendments thereof will constitute the contract between the Grant Provider and the Grant Applicant enforceable in terms thereof and in terms of any Standard Security following thereon.

1.
The Grant will be used to meet or contribute towards the cost of purchasing the Property known as [  ] with a gross internal floor area not exceeding [  ] m², and for no other purpose whatsoever. 

2.
The Property will be the intended primary (and only) residence of the Grant Applicant on acquisition.

3.
The Grant will be paid in one lump sum on receipt by the Grant Provider of a written application by the Grant Applicant and on confirmation of the purchase of the Property, and on delivery of the completed Standard Security, both from the Grant Applicant’s solicitor.

4.
It is understood that the purchase of the Property will be settled within two months of the date hereof, otherwise this offer will lapse.

5.
Before the Grant is advanced, the Grant Applicant will provide to the Grant Provider or its agent:

a) evidence of a good marketable title to the Property free of all charges or encumbrances of an unusual or onerous nature other than any security of which notification has been given to  the Grant Provider and of which the Grant Provider has approved in writing in advance;

b) a validly executed Standard Security over the Property in security of the Grant Applicant’s obligations in terms of this offer.

6.
The Grant Provider will not consent to an increase in the prior ranking in favour of a private lender for a period of two years from the date of settlement.

7.
Other than in the case of a specified default (see clause 9), if the Property is sold or otherwise disposed of by the Grant Recipient within ten years of the date of payment of grant, the Grant Recipient will repay the Grant or a proportion thereof. The amount to be repaid will be the difference between the disposal proceeds and the amount required to repay any prior ranking loan over the Property which has been approved by the Grant Provider, up to the value of the Grant. For the purposes of this clause, “disposal proceeds” means the actual selling price or the market value of the Property, whichever is the higher. 

8.
The due date for repayment of the Grant as aforesaid will be the date of sale or other disposal.  In the event of the Grant or any part thereof being repayable, the Grant Recipient shall pay to the Grant Provider interest thereon from the date when repayment was requested until actual repayment at a rate as may be reasonably determined by the local authority. 
9.
The following events will be deemed to be a default:

(i) The Grant Recipient (or one of the Grant Recipients if there are more than one) becomes notour bankrupt or is sequestrated or grants a trust deed for creditors.

(ii) The Property or any part thereof is sold or otherwise disposed of by the Grant Recipient without the Grant Provider’s prior written approval.

(iii) Failure by the Grant Recipient to comply with any material condition of this offer.

(iv) The Property ceases to be the Grant Recipient’s primary (and only) private residence.

(v) The Grant Applicant provides false or misleading information to the Grant Provider or has omitted to provide the Grant Provider or its agents with information which has been requested.

(vi) The level of private lending secured by any Standard Security granted by the Grant Applicant is different to that intimated when the Grant Provider carried out its appraisal of the application for Grant.

(vii) The Property is used for letting purposes without the prior written consent of the Grant Provider.

(viii) Any security granted by the Grant Applicant is called up or enforced.

Upon the occurrence of any one or more of the foregoing events of default the Grant will become immediately repayable to the Grant Provider together with interest thereon at the Prescribed Rate from the date of default and if the Grant has not already been paid, the Grant Provider will not advance the same.

10.
The Grant Provider reserves the right to issue any press release or release public information about the Grant, including the right to erect a signboard at the Property.

11.
Where the Grant Applicant comprises more than one person the obligations hereunder will be joint and several.

12.
This offer is open for acceptance in writing only within 14 days of today’s date and the acceptance will specify the anticipated date of the settlement of the purchase.

Signed by

On behalf of the Grant Applicant

	(Signature)

	









(Full name)

	
(Position) 

	









(Date)

	I/ We hereby accept the foregoing offer on the terms and conditions stated therein.

The anticipated date of settlement of the purchase is 


	(Signature)

	







(Full name of Grant Applicant)

	









(Date)


APPENDIX 5

STANDARD SECURITY 

RURAL HOME OWNERSHIP GRANT

STANDARD SECURITY

by

in favour of

[INSERT

THE SCOTTISH MINISTERS

OR

LOCAL AUTHORITY DETAILS]
Date:

Subjects:

WE,

presently residing at

(hereinafter called “the Grant Applicant”), in security of all sums due or to become due by the Grant Applicant to, and all obligations incumbent or to become incumbent upon the Grant Applicant in favour of [THE SCOTTISH MINISTERS or LOCAL AUTHORITY details] (hereinafter called “the Grant Provider”) under or in terms of missives between the Grant Applicant and the Grant Provider dated [  ] hereby jointly and severally grant a Standard Security in favour of the Grant Provider over ALL and WHOLE

hereinafter called “the Subjects”)

and whereas the said Grant Provider has provided a Grant or subsidy of

(hereinafter called “the Grant”) to the Grant Applicant in respect of the Subjects we agree and hereby undertake that in the event of the Subjects being sold or otherwise disposed of by the Grant Applicant within the period of ten years from [*see note below]

(hereinafter called “the Commencement Date”) we will pay to the Grant Provider all sums due in respect of repayment of Grant. And we undertake to pay to the Grant Provider interest on the amount repayable as aforesaid

for the period from the date of such sale or disposal until actual repayment at a rate equivalent to four per cent above the base rate of Bank of Scotland for the time being in force, or in the event of that ceasing to exist, such other rate equivalent to it as the Grant Provider may conclusively specify;  And we agree that save and so far as the Standard Conditions have been varied by the said missives and may hereafter be varied by any Minute of Agreement to follow hereon, the Standard Conditions specified in Schedule 3 to the Conveyancing and Feudal Reform (Scotland) Act 1970 and any lawful variation thereof operative for the time being will apply;  But the Security hereby granted is subject to a Standard Security for

by the Grant Recipients in favour of

And subject as aforesaid we grant warrandice:  IN WITNESS WHEREOF

………………………….

[* Enter date of payment of Grant]
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